
 

 

   

 

   

College Application 

Checklist 

FOR JUNIORS 

AND SENIORS 

Having a list of important tasks to complete for each college application will 

make the application process go smoothly and help you meet deadlines. 

PLAN 

7R�ƮOO�LQ�DOO�WKH�EODQNV�RQ�WKH�DSSOLFDWLRQ�IRUP�LWVHOI��\RX�PD\�KDYH�WR�GLJ�XS�GRFXPHQWV�RU�JHW�DQVZHUV�IURP�\RXU�SDUHQWV�RU�
JXDUGLDQV��0RVW�VWXGHQWV�XVH�RQOLQH�DSSOLFDWLRQV��EXW�SDSHU�DSSOLFDWLRQV�DUH�XVXDOO\�DYDLODEOH�WRR��7KHUH�DUH�DOVR�VHUYLFHV�WKDW�OHW�
\RX�FRPSOHWH�RQH�DSSOLFDWLRQ�RQOLQH�DQG�VXEPLW�LW�WR�VHYHUDO�FROOHJHV�OLNH�WKH�&RDOLWLRQ�$SSOLFDWLRQ��&RPPRQ�$SSOLFDWLRQ��DQG�
8QLYHUVDO�&ROOHJH�$SSOLFDWLRQ��

College 1 College 2 College 3 College 4 
Get information/application forms  ��� � �� � �� � �
Make a note about regular application deadline  ��� � �� � �� � �
Make a note about early application deadline  ��� � �� � �� � �
Notes: 

GRADES 

7KH�UHFRUG�RI�WKH�FODVVHV�\RXoYH�WDNHQ�DQG�\RXU�JUDGHV�DUH�LPSRUWDQW�SDUWV�RI�\RXU�DSSOLFDWLRQ��<RXU�KLJK�VFKRRO�VKRXOG�VHQG�\RXU�
WUDQVFULSW��DORQJ�ZLWK�D�VFKRRO�SURƮOH��GLUHFWO\�WR�WKH�FROOHJHV�WR�ZKLFK�\RX�DUH�DSSO\LQJ��$VN�\RXU�VFKRRO�FRXQVHORU�RU�SULQFLSDO�KRZ�
WR�DUUDQJH�IRU�WKLV��$QG�EH�VXUH�WR�FKHFN�WKH�WUDQVFULSW�IRU�HUURUV�EHIRUH�LWoV�VHQW��

College 1 College 2 College 3 College 4 
Request high school transcript sent  ��� � �� � �� � �
Request midyear grade reports sent  ��� � �� � �� � �
Notes: 
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TEST SCORES 

0RVW�FROOHJHV�UHTXLUH�RU�UHFRPPHQG�WKDW�\RX�VHQG�VFRUHV�IURP�WHVWV�VXFK�DV�WKH�6$7���&ROOHJHV�DFFHSW�VFRUHV�RQO\�IURP�WKH
WHVWLQJ�RUJDQL]DWLRQV�WKHPVHOYHV��9LVLW�bigfuture.collegeboard.org�IRU�PRUH�LQIRUPDWLRQ�DQG�WR�OHDUQ�PRUH�DERXW�WKH�UROH�RI�WHVWLQJ�
LQ�FROOHJH�DGPLVVLRQ��

College 1 College 2 College 3 College 4 
Send SAT scores  ��� � �� � �� � �
Send SAT Subject Test scores  ��� � �� � �� � �
Send AP® scores  ��� � �� � �� � �

Notes: 

RECOMMENDATION LETTERS 

0DQ\�FROOHJHV�UHTXLUH�OHWWHUV�RI�UHFRPPHQGDWLRQ�IURP�WHDFKHUV�RU�RWKHU�DGXOWV�ZKR�NQRZ�\RX�ZHOO��$VN�\RXU�UHIHUHQFHV�ZHOO�LQ�
DGYDQFH�RI�WKH�GHDGOLQHV�WR�ZULWH�\RX�D�UHFRPPHQGDWLRQ��<RX�PD\�ZDQW�WR�JLYH�WKHP�D�VKRUW�ZULWWHQ�VXPPDU\�RI�\RXU�DFKLHYHPHQWV�
WR�KHOS�WKHP�ZULWH�DERXW�\RX��

College 1 College 2 College 3 College 4 
Request recommendation letters  ��� � �� � �� � �
Send thank­you notes  ��� � �� � �� � �

Notes: 

ESSAYS 

<RXU�HVVD\V�DUH�D�FKDQFH�IRU�\RX�WR�JLYH�DGPLVVLRQ�RƱFHUV�D�EHWWHU�LGHD�RI�\RXU�FKDUDFWHU�DQG�VWUHQJWKV��5HPHPEHU�WR�SURRIUHDG�
\RXU�HVVD\V�FDUHIXOO\�EHIRUH�\RX�VHQG�WKHP�LQ��

College 1 College 2 College 3 College 4 
Draft initial essay(s)  ��� � �� � �� � �
Proofread essay(s) for spelling and grammar  ��� � �� � �� � �
Have two people read essay(s)  ��� � �� � �� � �

Revise your essay(s)  ��� � �� � �� � �
Proofread your revision  ��� � �� � �� � �
Notes: 

http://bigfuture.collegeboard.org


   

   

   

APPLICATIONS 

$SSO\LQJ�WR�FROOHJH�LV�D�ELJ�MRE��EXW�\RX�FDQ�PDNH�LW�HDVLHU�E\�EUHDNLQJ�LW�GRZQ�LQWR�D�VHULHV�RI�VPDOO�VWHSV��

Complete college applications 

Use exact same name on all of your forms 

Carefully review entire application 

Have a family member or teacher review application 

College 1 
��� �

��� �

��� �

��� �

College 2 
�� �

�� �

�� �

�� �

College 3 
�� �

�� �

�� �

�� �

College 4 
�

�

�

�
Notes: 

INTERVIEWS 

,WoV�D�JRRG�LGHD�WR�DVN�IRU�DQ�LQWHUYLHZ��HYHQ�LI�LWoV�QRW�UHTXLUHG��,W�VKRZV�\RXoUH�VHULRXV�DQG�JLYHV�\RX�D�FKDQFH�WR�FRQQHFW�ZLWK�
VRPHRQH�LQ�WKH�DGPLVVLRQ�RƱFH��(YHQ�LI�D�FROOHJH�LV�IDU�DZD\��\RX�PD\�EH�DEOH�WR�LQWHUYLHZ�ZLWK�D�ORFDO�DOXPQXV��5HDG�What to Do 

Before and After Your College Interview�WR�SUHSDUH��
College 1 College 2 College 3 College 4 

Interview at college  ��� � �� � �� � �
Look into an alumnus interview  ��� � �� � �� � �
Send thank­you note(s) to interviewer(s)  ��� � �� � �� � �

Notes: 

SEND AND TRACK YOUR APPLICATION 

2QFH�\RXoYH�FRPSOHWHG�\RXU�DSSOLFDWLRQ��IROORZ�WKHVH�WLSV�WR�PDNH�VXUH�DOO�WKH�SDUWV�JHW�ZKHUH�WKH\oUH�JRLQJ��

Make copies of all application materials 

Apply online 

Include application fee 

Sign application 

&RQƮUP�UHFHLSW�RI�DSSOLFDWLRQ�PDWHULDOV�
Send supplemental material, if needed 

Mail your institutional aid form, if needed 

Mail state aid form, if needed 

Notes: 

College 1 College 2 College 3 College 4 
��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

��� � �� � �� � �

http://bigfuture.collegeboard.org/get-in/interviews/what-to-do-before-and-after-your-college-interview-admissions
http://bigfuture.collegeboard.org/get-in/interviews/what-to-do-before-and-after-your-college-interview-admissions


 

   

   

        

FINANCIAL AID 

&ROOHJH�LV�XVXDOO\�PRUH�DƬRUGDEOH�WKDQ�PDQ\�IDPLOLHV�WKLQN��WKDQNV�WR�ƮQDQFLDO�DLG��%HORZ�DUH�NH\�VWHSV�WR�QDYLJDWLQJ�WKH�ƮQDQFLDO�
DLG�SURFHVV��

0DNH�D�QRWH�RI�SULRULW\�ƮQDQFLDO�DLG�GHDGOLQH�
0DNH�D�QRWH�RI�UHJXODU�ƮQDQFLDO�DLG�GHDGOLQH�
Submit FAFSA (Opens Oct. 1)  

Submit CSS/Financial Aid PROFILE®, if needed (Opens Oct. 1)  

Submit college aid form, if needed  

Notes: 

College 1 College 2 College 3 College 4 
�� �� � �� � �� �

�� �� � �� � �� �

�� �� � �� � �� �

�� �� � �� � �� �

�� �� � �� � �� �

DECISION 

<RXoYH�UHFHLYHG�VHYHUDO�FROOHJH�DGPLVVLRQ�RƬHUV��1RZ�FRPHV�WKH�KDUG�SDUW��:KLFK�RQH�GR�\RX�FKRRVH"�)LQG�RXW�KRZ�WR�PDNH�WKH�
EHVW�GHFLVLRQ�IRU�\RX��

College 1 College 2 College 3 College 4 
Receive admission letter  ��� � �� � �� � �
5HFHLYH�ƮQDQFLDO�DLG�DZDUG�OHWWHU� ��� � �� � �� � �
Get more information about each college  ��� � �� � �� � �
Ask questions about student resources and services  ��� � �� � �� � �
Compare college features and things you want  ��� � �� � �� � �
&RPSDUH�ƮQDQFLDO�DLG�DZDUGV�VLGH�E\�VLGH� ��� � �� � �� � �
Make a decision  ��� � �� � �� � �
Respond to college you are attending  ��� � �� � �� � �
5HVSRQG�WR�FROOHJHV�ZKRVH�RƬHUV�\RXoUH�GHFOLQLQJ� ��� � �� � �� � �
Send deposit  ��� � �� � �� � �
6HQG�ƮQDO�KLJK�VFKRRO�WUDQVFULSW� ��� � �� � �� � �
Notes: 

9LVLW�bigfuture.collegeboard.org�IRU�PRUH�LQIRUPDWLRQ��
������� 7KH�&ROOHJH�%RDUG�

/MyBigFuture  @MyBigFuture  @collegeboard  00443-006 160850775 

http://bigfuture.collegeboard.org
https://www.facebook.com/MyBigFuture
https://twitter.com/MyBigFuture
https://instagram.com/collegeboard
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